
Amazon KDP Setup Guide:

How to upload a paperback book.
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Step 1: 

Once you sign in at Amazon KDP (kdp.amazon.com), you will be taken to a 
page with this banner at top. When you are ready to upload your paperback 
book, click “Bookshelf.”

Step 2: 

On the next page, you will see another banner. Click “+ Paperback.”
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Step 3: 

Now you will come to a page with three tabs, arranged from left to right: 
Paperback Details, Paperback Content, and Paperback Rights & Pricing. 
Start with Paperback Details, and enter the basic information about your 
paperback: language, title, whether it’s in a series, whether it’s a specific 
edition . . .

(cont’d)
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Step 3 (cont’d): 

Further down, add your author name, whether there are other contributors, 
the book description, and the publishing rights.

Note: language, title, author, description, and publishing rights are all 
required. Everything else is optional and can be left blank for now.
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Step 4: 

A little lower on that same page, enter keywords (up to 7), and categories (2). 

Keywords are terms or phrases related to your book: they might refer to 
character, plot, tone, setting, themes, and the like. Keywords help make your 
book discoverable to readers who are searching Amazon with those same 
terms or phrases, so it’s worth thinking carefully about them. But they are 
optional and can be added later.

Categories are like sections of a physical bookstore, and are based on codes 
created by the Book Industry Study Group (BISG), which are used in trade 
publishing to organize books. There are more than fifty main categories in the 
BISAC system, and each is broken down into subcategories (sometimes more 
than a hundred). For Amazon KDP, you are required to choose two!

Finally, indicate whether your book has adult content, and click “Save and 
Continue.”
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Step 5: 

Once you save the information you’ve entered under Paperback Details, you 
will be moved to the second tab, Paperback Content. Here’s where you can 
request a free KDP ISBN (or upload an ISBN you’ve previously purchased.) 

You also have the option of assigning a publication date. This is optional and 
can be added later.
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Step 6:

Further down on the Paperback Content tab, make selections for ink, paper, 
trim size (the book’s width and height dimensions), bleed settings, and cover 
finish.

Make sure you ask your designer for your correct trim size. Most fiction and 
nonfiction books have no interior bleed or color, but you can confirm this 
with your designer as well.

Whether you choose white or cream paper, or a matte or glossy finish, is a 
matter of personal taste. Look at other books for reference. Know too that 
you can print a hardcopy proof (see Step 13), and if you don’t like your 
choice of paper or finish, you can change it before publishing.
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Step 7: 

Now, upload your interior file by clicking “Upload paperback manuscript.” 
This should be a PDF of the inside of your book only.

When you get a message that the interior file has been successfully uploaded, 
upload your book cover file. Click the empty circle where it says “Upload 
a cover you already have” (see top red check) and you will see a new button 
that gives you this option. Note that your book cover file should also be a 
PDF, and should technically include the full book jacket (front cover, spine, 
back cover).

When the book cover file is uploaded, click “Launch Previewer” (see bottom 
red check). This will display your book jacket and interior so that you can 
review and make sure there are no errors. Note: it can take a few minutes to 
launch the previewer.
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Step 8: 

This is a sample of what the print previewer looks like once you’ve clicked 
“Launch Previewer” on the previous page. (This is for a different book, 
obviously.)

The gray right arrow will appear when you hover your cursor over that part of 
the page, allowing you to scroll through the entire book.

Assuming there are no errors, you will be given the opportunity to approve 
the file with the yellow button in the lower right-hand corner. (You can 
always switch the file out later, so this approval is not irrevocable.) If there are 
errors in the files, you won’t be able to click this button. Consult with your 
designer to address the issue.

If all is well, click “approve.”
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Step 9: 

Once you’ve approved the book you will be shown print cost for the different 
Amazon sites.

This is worth recording just so you have the information.

Click “Save and Continue.”
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Step 10: 

Now you will taken to the Paperback Rights & Pricing tab.

Begin by choosing territories and marketplace. (The default settings, “all 
territories” and Amazon.com, are most likely the best choice here.)
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Step 11: 

Farther down this same page, set your prices.

Note that author payment is determined by print costs and royalty rates. The 
basic formula is
 

(royalty rate x list price) – printing costs = payment to author
 
The royalty rate Amazon sets for their basic distribution (not their expanded 
distribution service) is 60%. So, if the cost for printing your book is $2.50, 
and you sold your book for $10 on Amazon, the royalty paid to you for 
books that readers purchase through them would be $6 minus $2.50, or 
$3.50. 

You can also order author copies for yourself (for selling or giving out in 
person) for the cost of printing and shipping. If you ordered 10 books that 
each cost $2.50 to print, the cost would be $25.00 + shipping.
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Step 12: 

Now you’re ready to order a hard copy print proof! We recommend this as a 
final quality control step before officially publishing the book.

To order a hard copy print proof, click “Save as Draft,” and then click 
“Request printed proofs of this book.”
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Step 13: 

When you see the Request Proof Copies page, be sure to set the quantity and 
marketplace.

Click “Submit Proof Request.” You’ll be prompted to confirm, and when 
you do, you’ll be sent an email with an order link to your Amazon account. 
(Note: this can take up to four hours.) 
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A Final Note

One nice thing about publishing with Amazon KDP is that you 
can make a change to a given book file any time, without having 
to pay additional fees. Since there’s usually a bit of trial and error 
the first time an author uses the site, don’t be afraid to move 
forward, even if you have to go back and make fixes or fill in 
details later. QUESTIONS? LET ME KNOW!

andrew@yellowbikepress.com


